UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

~ CUA HIEU TRUONG
Tuan 26( tie ngay 05/03 /2018 déen ngay 10/3 /2018)
Ho va tén: Lé Thi Thu Hwong

Nhiém vy dugc phan cong:

- Hi¢u trudng : Phu trach chung toan don vi.
- Phu trach chuyén mén khéi 4,5, nhém GV TA, Song ngit , t6 VP
- Lép str dung gido trinh quéc té Cambridge.

- Phu trach tai chinh, tai san, nhan su

- TU PANH
o, = , . 5 GIA
ngay BUOI SANG BUOI CHIEU KET QUA
THUC HIEN
- 7h45: Du Chao co. Mit tinh ki | - 13h: Hop chi b - PHDGD
niém ngay QTPN 8&/3 - 15h- 15h30: Hop nhém GV day
- 9h: BGH, tiéu ban hau cin | CLB toan.
duyét thuc don Hoi xuén. - 15h30: Hop giao ban BGH
- 10h: Ra soat bai viét, biéu tong | - 17h: Hop HDGD trién khai KH
Hai |hop danh muc d& xudt CSVC, | cong tac T3/2018.
05/3 | stra chita nho.
- Ki duyét luong ngan sach
thang 3/2018.
- 11h15: Hop CM véi td tiéng
Anh
Ba |- Kiém tra ra soat hd so quan li: | Kiém tra ra so4t hd so quan li:
06/3 | QCDC, chuyén mon. QCDC, thu chi.
- Kiém tra hd so quan li day - T7: CD BTNB - 1A3
Tu | thém — hoc thém, CSVC, tai san. | - 15h: Duyét CT nghé thuat tai SK
07/3 |- KTNB theo KH - Ki duyét BC, KT KHDH tuén 27
Nam |- KThd sonhansy, KTndibd, |- Kade ITAQKIL Jrdn, TVFKsS
08/3 " | cong tdc quan uy.
Sau |” Kiém tra toan b(f).céc diéu kién |- 15h: Tépg duyét CT Hoi xuan
09/3 CSVC to chirc Hoi xuan. - KT phieu BSNC K4,5.
- 7h00: KT céc diéu kién to
By chirc Hoi Axuén o
103 |- 8h00: T6 chirc HOi xuan 2018

- 12h00: GVCN tra HS tai lop




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuén 26 (Tir 05/3/2018 dén 10/03/2018)

Ho va tén: Ha Thi Diéu Thuay

Nhiém vu dugc phan cong: Pho Hi¢u trudng Phu trach: nhém GV chuyén ( MT, AN,
TD); co sé& vét chat; Cong tac Do, Poan thé, HDTT, HDNGCK, CLB; Céng téc bén tru,
DV, Coéng tac HSSV; Thong tin bao céo

- e BUOI CHIEU TU PANH
Thir, ngay BUOI SANG .
GIA

- 6h45: Truc #n sang, né nép | - 13h: Dy hop chi bo - P.HPGD
-7h45-8h00: Chao cd&. Mit |- 14h00: Ra soat cac ndi dung phéi
tinh ki niém ngay QTPN 8/3 | hop t6 chirc Hoi xuin
(100% CBGVNVHS du) - Lam viéc don vi lién két dich vu
- 9h: BGH, tiéu ban hiu can | chudn bi cho hdi xuén (DLAT, van

Hai duyét thue don Hoi xuan- P. | tai...)

05/3 HT - 15h: Duyét tiéu muc, trang phuc
- Chi dao cac BP hoan thién | dao cu cac phén canh tai Hoi xuan
ndi dung t6 chitc Hoi xuan
2018( ngay 5,6,7/3/2018) - 17h: Hop HPGD trién khai KH
- Hoan thanh, ndp BC né nép | cong tac T3/2018.
ki luét truong hoc
- 8h: Kién toan h6 so KTNB, | -14h: Lam viéc BP t6 chiic Hoat
hd so cong tac HSSV dong trai nghiém, tro choi dan
- Tiét 3: Day Aerobic 2A3 | gian Hoi xuan

Ba |- 10h00: Rasodt Hd sg CM | -15h: Lam viée véi bg phan MC;

06/3 -1 lh‘OO: Hoan t}‘le‘mh BC qu:inxtg);r? B
truyén thong tuan 25 - 16h00: Kiém tra céng tac t6 chirc

CLB GDTC tai TTTDTT;

- 9h: KT cbng taic TH SP |- 14h: KT céng tac lap dit, chudn

Tu sang tao chi d& “Sic xuan | bi cac ND ban giao gian hang

07/3 20187 cua TPT -15h : Duyét tiet muc biéu dién
- 10h: Cham SP sang tao NT “HN mua xuén” + LK déan ca 3
nghé thudt cha dé “Sic xuan | mién,




2018”
- TH BC giao VP

- Tiét 9: Kiém tra CLB cubi gid
- Duyét tl:ll_IC don tuan 27 ; KHDH
tuan 27 t6 BM

- 8h00: Hoc 16p TCLLCT tai

- 13h30: Hoc 16p TCLLCT tai Hoi
truong TTCT Quén

Hoéi truong TTCT Quén : )
5 - Chi dao ban giao céac gian hang;
I(;Tg/rgl Cac 16p trang tri gian hang theo
KH phdi hop v6i PHHS.
- 16h30: Duyét man biéu dién
Trbng hoi cua GV
-8h00: Hoc 16p TCLLCT tai |- 13h30: Hoc 16p TCLLCT tai
Héi truong TTCT Quan Hoéi truong TTCT Quén
- Chi dao té DV, BV cang - 15h: Téng duyét CT Hbi xuan
Sau diy; chudn bi CSVC, Chi - 16h-17h: Chi dao cong tac ban
09/3 doe}n hoqa‘m t}‘lénh trang tri HO1 giao may tinh v& kho luu trit
xuan (ca ngay) - Tdng kiém tra cong tac vé sinh,
cdng tac chuan bi bép an va cac
diéu kién td chirc Hoi xuén
-7h00: KT cac BP hoan tit | 14h00 — 16h00: Chi dao T3 DV,
cong tac chuin bi td chure Chi doan, cac BP, cac 16p hoan tht
Bay Hoi xuan don dep, ban giao CSVC, téng VS
10/3 - 8h00: T4 chirc ngay hoi truong, 16p (theo khu vuc duoc

“ Xuén bbn phuong 2018”

phén cong)

>

PHO HIEU TRUONG

Ha Thi Dieu Thuay




UBND QUAN LONG BIEN

TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

'CUA PHO HIEU TRUONG
Tuan 26( Tir ngay 5/3/2018 dén ngay 10/3/2018)

Ho va tén: Trén Thi Phwong Dung
Nhiém vu dugc phan cong:

- Pho Hi¢u truong Phu trach chuyén mon khdi 1, 2, 3; Tin hoc; Toan PoMath.
- CNTT, Trudng hoc dién t&r; HD Thu vién - PDDH; Phé cép GD; Kiém dinh chét
luong; Xay dung trudng CQG; SKKN; Bao céo thong ké.

Th, i ) ‘ TU PANH
ngay, BUOI SANG BUOI CHIEU GIA
thang KET QUA
- 7h45: Du chao co. - Hoan thanh K& hoach KT gitta
- 9h: BGH, tiéu ban hau can duyét | ki II
Hai thuc don Hoi xuan- P. HT - Phét sach Toan KMOC va 4o
5/3 dong phuc cho HS duy thi
- 13h: Hop chi bo - P.HDGD
- 17h: Hop HDGD trién khai KH
cong tac T3/2018.
Ba |° Dy gio + kiém tra vo HS lop2A2 |- Kiém tra vé Tap viét khoi 1
- 8h: Kiém tra hd so khdi GV van
6/3 .
hoa
- Ra so4t, hoan thién HSSS chuén bi | - Ra soat, hoan thién HSSS
Tu | don doan KT NVNH chuan bi dén doan KT NVNH
fik -T7: Cb BTNB — 1A3
- Duyét phiéu BSNC tuan 27
5 - Ra soat, hoan thién HSSS chuan bi | - 14h15: D/c Dung, D6 Huyén
Nam 1 441 doan KT NVNH dy BC tiét thi GVG tai TH Ai
Bl Mo A (Q.Van day 2A3)
- Phéi hop chuan bi t6 chirc Hbi - 14h15: D/c Dung, Khanh Ly du
Sdu | xuan 2018 BC tiét thi GVG tai TH Long
9/3 Bién (Q.Van day 2A2)
- Duyét KHDH tuan 27
Bay | -7h00: Phéi hop to chirc Hoi xuén
10/3 | 2018
PHO HIEU TRUONG
\ o \<\;3‘—' >/
Tran Thi Phuwong Dung Lt‘Thl Thu Huong




